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Preface

oooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo

Information and communication technology (ICT) is a broad area of study that at one end, has
core computer science concept and at the other, digital literacy and computer fundamentals.
At the same time, with technological advancements, children are exposed to the world of
technology at a young age. It becomes therefore important to help our children have a good
understanding of how computers work in this highly digital world.

This book has been written by taking into consideration the National Curriculum framework.
With the introduction of tablets, EDLP, Sankoré and projectors, teaching and learning has
become more ICT based. More practical activities have been enhanced throughout the textbook
to cater for needs of our young pupils to a next level of interaction with the ICT world. The
book is more child-centered. It includes more practical activities designed with well illustrated
pictures and simple step-by-step instructions. A new chapter has been included namely
“Introduction to Tablets”.

The workbook consists of seven different units:

Working safely with computers.
Working with tablets.

Computer operations.

Developing word processing skills.
Using presentation software.
Browsing the Internet safely.
Multimedia: Working with shapes.

NoukwneE

The workbook is learner-centered and consists of:

Practical activities.

Book activities in the forms of drawing, colouring and matching.
Activities on Tablet.

Extra challenge activities.

o

A new innovating aspect was also brought to the book with the introduction of a child friendly
Avatar named Kimo. The Avatar will guide the pupil throughout the book.

The Information and Communication Technology Panel
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Introduction

------------------------------------------------------------------------------------------------------------------------------

Hello Friends,
My name is Kimo,

| will guide you throughout your ICT Skills book.

What is your name?
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Activity in books

Activity on tablet

Reward
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@ Tips

Can | help?

=
7@ 1
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@ Extra challenge

Note to teacher:
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Aim

To work in a safe and healthy environment.

(Learning objectives:)
By the end of this unit, pupils will he able to:

® Recognize the health risks existing in
the computer lab.

® Show understanding of the proper way
to sit in front of the computer.

® Switch on and off a computer in a safe
manner.
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,}-'—' I make sure that my hands are clean
4 {,f,y before using the computer.

I enter and leave the computer lab quietly.

I do not eat or drink in the computer lab.

fo'

I keep the computer lab clean, T use the bin.




Unit 1 - Working safely with computers

—

I sit properly in front of the computer.

I wait for my teacher’s permission before
using the computer.

I tell my teacher if I have a problem with
the computer.

I do not touch the screen.

.
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I do not touch the electrical wires and
sockets.

I do not run in the computer lab.

[

I handle my tablet properly.

/—o'

I push my chair under the table before
leaving.
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..............................................................................................................................

Damaged electrical sockets
and wires

Trailing wires
[

!
I
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Risks in the computer lab

oooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo

Do not insert objects

Do not touch electrical sockets :
in the computer parts

-_g;'ﬁf’.
‘ ”
I I y
P /
h

Do not play or run

Sit properly in the computer lab

Do not touch computer parts
with wet hands




Unit 1 - Working safely with computers

Good sitting posture in front

oooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo

oooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo

My eyes level with
the top of the

screen. I keep my

head and back
straight and
shoulders
relaxed.

My wrist

must be I keep my

straight line elbows

with my close to my

forearm. body.

|

My feet rest flat
on the floor.
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e_, Eyes level with
the monitor

e_, Shoulders and
arms relaxed
e_, Feel your back

supported




Unit 1 - Working safely with computers

How to switch on a computer?

oooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo

1. TIseeif the system unit and the monitor are both plugged in and the switch
iS on.

2. I check if the monitor is turned on.

3. I switch on the power button on the system unit.
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Unit 1 - Working safely with computers

2. Iclick on power. M P




3. Click on Shut down. (D TR s

Orders ~SPerform... PIMS - MARE HP Support  WRITE OFF
Tracking 20... D'ALBERT G...  Assistant

Paint 3D

Explore

Microsoft Store

Q v

Documents

Sleep
Shut down

Restart

Power

L Type here to search




Aim

To introduce pupils to tablets.

(Learning objectives:)
By the end of this unit, punils will be able to:
® Handle a tablet.

® Identify the parts of a tableft.
® Draw on Sketch.
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® Keep the tablet in the tablet casing.

® Tap softly on the screen.

“Aile Keep your keyboard clean.
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..............................................................................................................................

camera

power

volume

screen

touch pen

S keyboard [N

v Ll L] ul
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WS0Z Agent YouTube t/Androd App

Tap on Sketch



Unit 2 -

The following screen appears :

My sketches

Tap on to have a

blank page to draw.

The following blank page will appear:

My sketches

Tap on the brush
to start to draw.

o
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I choose
Landscape.

New sketch

)

The following blank screen appears:

0

(

<>




Unit 2 - Working with Computers: Tablets

0 Brushes X

T

5 900000 |
e’ 70000
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0900000700
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T -——v0o Insert text
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X
Stickers
e
<>
0O v
T
@ «———  Insert photo e
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: E Q Other tools
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Unit 2 - Working with Computers: Tablets

(] X
T I tap on a
brush.

= XXX
¢’ 70000

@ 00086——=9 — Ichwsea =
00000000 SO
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I start drawing.

<>
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apw I tap on
e
o0 o - E E another brush.
e’ 70000

a 00000 00—

00000000
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I choose
another colour.




When I finish to draw, I tap on v.

I tap on
SAVE.
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My sketches

I tap on Q to close sketch.



Aim
To introduce the different parts of the
computer and their functions.

(Learning objectives:)

® State the function of the monitor, keyboard, speakers, printer,
mouse and system unit.

® Identify secondary storage devices like the hard disk, CD, DVD,
Pen drive and memory card.

® Identify the desktop icons, start button, taskbar bar and the
start menu.




Unit 3 - Computer Operations :
Identify the different parts of the computer
and their functions.

The Monitor

------------------------------------------------------------------------------------------------------------------------------

I see fexts and
images on the monitor.

I use the keyboard
to type and give
instructions to the
computer.



..............................................................................................................................

I use the mouse to point, ' g
click, drag and drop.

o I hear sound and music
from the speakers.

..............................................................................................................................

I use the printer to print
text and images.

-
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..............................................................................................................................

All the computer parts are connected to the system unit.
The system unit controls all the computer parts.



..............................................................................................................................

Power

button
Audio
CD/DVD port
drive
USB

ports




Unit 3 -

I tick ¥ on the correct name.
Monitor Keyboard
Speakers Mouse
Printer Monitor
Mouse Monitor
Speakers Printer
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w Activity 2
Complete the crossword with the help of the pictures and
given letters.

s e

y o r
k

t
P

m u e

u

T r
i
T r




Unit 3 - Computer Operations :
Identify the different parts of the computer
and their functions.

w@ Activity 3

Match each computer part with its function.

play sound.

is used to type.

shows text and
images.

prints text and
images on paper.

is used to click and
drag.




Let’s Learn ICT Skills I I
Grade 2
A ’

<®

w@ Activity 4

Complete the name of each part of the computer.




Unit 3 - Computer Operations :
Identify the different parts of the computer
and their functions.

Secondary Storage Devices

oooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo

Secondary storage devices are used fo store information. Some examples of
secondary storage devices are:

cD Secondary
storage
devices

Hard Disk

External

Memory Card
Hard Disk

Pen Drive

fé




..............................................................................................................................

Hard Disk

\‘..

Pen drive

External
Hard disk

&

Memory
cards are
used in

mobile
phones.




Unit 3 - Computer Operations :
Identify the different parts of the computer
and their functions.

,% /)
L

Activity 3

I circle the parts which store information.

w@ Activity 6

Identifying secondary storage devices.

1. I (V) the hard disk.

R

>
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The Desktop
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Aim

To edit a word document.

(Learning objectives:)

Open and close Word 2019.

Edit a sentence using the delete key.
Use shift key.

Use the arrow keys while selecting text.
Cut, copy and paste text appropriately.
Use formatting features to format a
text.

Align text.
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Word Processing

oooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo

Topena
word processing program
to type a document.

To open Word, T click on on the taskbar.

When I click on , I can see the following:

Woid (Produst Actreatien Faled)

Good afternoon

W W
Luar
L&
Elark dorurrart Wl o b Wioad

Recent  Pinned

" Harme

™ ot Grade 2 draft

E Dresidop = KT BOCK

T Grade 1
Desking = KT BOOK

Diocd
Desktop = KT ROOK

ICT Grade 2
Denbdop = ICT BEOHK

let Grade 1 draf2
Deikiop = KT BOOE

Sagnin I;E' @ ?
A —
L
Mons gl -
Dade modied
lutt noewe
Imoage
D ags
Trm S
Tm ags




Unit 4 - Developing Word Processing Skills

I click on the blank document. Word opens as shown below:

“j f. Cobetody) -1t -|A #|A- 8 | E-12-00- (BB NS .mbcmc\mmu: AaBbCe | :m:
"-:1"! o | B T U-uxx x @ @T EE|FE- & 0= | | THormal |THabpac. Hedingl = -[:: e
Chighaaid 1% Fanl = Patagraph ] Stples R Editing s
HS-C kW oo
ik I""""'Il:'- ...... EEENREEE EEENERES TR EEEE IR R IR EE R Y.
= = T

I close
Word program.
I click on the cross.

AaBbCi
Fake . B 1 Y- A-%- Q- E . - O : | Thormal | fhotpac.  Handie | B Sheat =
Eptaad Fnl " PR & e il Ehireg
£l - L B
P e e e 1 ; ' ] VAT
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A Da0R DRaD BTZaAR 888 . . .
LU LLEEREDL LB sed 40 =0 1]
SJdddiaanaannm

E3 O 5 G G G
g EFENMEMMLJ-/]0 o

I use the
alphabet keys
to type alphabets.

I use the
number keys
to type numbers.




Unit 4 - Developing Word Processing Skills

Let’s learn about keys

oooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo

oooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo

Activity 1

V?

B QREE DRE0 DRAD /88 . . .
L LEEEEEELL L1 ds ) -] Elﬂﬂ
SlerErrrrrerib bpedepe) B L, |

Using the Delete Key.

The Delete key erases text to the right of the cursor.

ErEPFEFPFELIY. -~ EPL
ElddddaiananreEs Lk Lo

I type the following sentences with typing mistakes. I rewrite the correct
sentences.

My name ise Rita.
I put the cursor after the letter "s" and press .

oooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo

I ams six years old.
I put the cursor after the letter "m" and press :

oooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo

I like to playr.
I put the cursor after the letter "y" and press :
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Q«?!

'

Activity 2
Using the Delete Key.

1. I open by clicking on the taskbar.

2. I type the text below and save it.

At the Zoo

At the Rzoo, there are many Rdifferent Ranimals and birds.

I can Rsee big lions Rsleeping under the Rtree.

I can also Rsee colourful Rpeacocks and I Rlove them a lot.

3. Use the key to erase all the R.

4. T close my work without saving the changes.
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-

7 Activity 3
Using the Shift Key.

The shift key can be used fo type uppercase and symbols. There are two shift
keys on the keyboard.

B DRAE DRED DEAE 886

LLLEEELLLEL LT I ) EEE
EFFEFITFLIFLTT | EE
ELFPT PP FLELL L ~]
Eiadddadnan @e
LT P11 ‘

I press hold on the shift key and press on the |3 | key to type the symbol $.
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@ 7 Activity4
Using the Shift key to type symbols.

Action Observation

—-CA]

] shift +

{] shift +

f] shift + g

U shift + 2

f] shit S *

f] shif + 3
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—

7 Activity 5

Using the Shift key to type uppercase.

I can also use the shift key to type capital letters.

Action

Observation

U shift + A

{] shift + E

{] shift +
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> Activity 6

Using the Arrow keys.

B BRER BRGAER &EEE
LN LEEELELEEE |- ls..
'Sadiddaanaannnes s
| Eﬂﬁﬂﬂﬂﬂﬂﬂllﬁ |
HIHIEWEIIII

The Arrow keys

The arrow keys are used to move the cursor up, down, right and left.

Down

1. T open my Zoo file.

At the Zoo

At the Rzoo, there are many Rdifferent Ranimals and birds.

I can Rsee big lions Rsleeping under the Rtree.

I can also Rsee colourful Rpeacocks and I Rlove them a lot.

2. I move throughout the text using the arrow keys to erase all the alphabet R.

3. I save my work.
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=

2 7 Activity 7

Typing and editing a word document.

1. T open the document ZOO.

At the Zoo
At the zoo, there are many different animals and birds.
I can see big lions sleeping under the tree.

I can also see colourful peacocks and I love them a lot.

2. I add the word ‘peacefully’ after 'sleeping’ in the second sentence.

3. T erase the words 'a lot' in the last sentence and replace them by the word
'loads’.
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_[ Font I_

Word Processing

Wird ?%Wﬁfy

Word Processing

Computer

Computer

Computer

Font Colour

Font Colour
Font Colour
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Formatting

ome

g Xt i =L E= 1
D ComcfmeMrl + K & Aa- 8 .=z HE § ¥

Copy
& Fermat Paisizr
Chpbeard " Ferd & [Ee—— [ et

To format is to change the appearance of a text in a word document.

# ; Activity 8

’

Typing Practice.

1. T type the text below and save it as LUNCH'.

LUNCH

The family is in the kitchen. Suzan wants to prepare lunch
for her family. She washes the vegetables and cooks rice.
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« 7 Activity 9

Selecting text to make changes to a document.
Font size

1. Select the word Lunch.

2. T use the arrow keys to select the word ‘Lunch'’. I place the cursor before
the word.

3. I press hold the | st | and press |>|to select.

4. Click on the down arrow on the Font size button.

12 '~

5. Choose and click on the Font size 16.

6. Your text should look like this: LUNCH
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Font Stule

1. Select the word Stzan .

2. Click on the arrow on the Font button.

Comic Sans M ~

3. Select the Font Curlz MT.
comessmBl 1z | & A na- 4

0 CoPFPERFLATE GoTHIC Licls
O corbel

O Courier New

O carlx Mt

0 Ebrima

O Botroreition (Hogis TR

O Elephant

0 ENGRAVERS MT F
O Eras Bold ITC

() Eras Demi ITC

O Eras Light ITC

O Eras Medium TC

O FELIX TITLING

O Footlight MT Light

O Forte

) Frankiin Gothic Book

) Franklin Gothic Demi

() Franklin Gothic Derni Cond

) Franklin Gothic Heavy

4. Your text should look like this: Suzan




Let’s Learn ICT Skills

Grade 2

Font Colour

1. Select the text family! .

2. Click on the arrow on the Font Colour button.

3. Select the colour red.

. Automatic

Theme Colors
[ | II.IIII‘

Standard Colors

| J -.....Jl
¥ - Colors...

@ Fed

|] wrmalent Bl

|1||
i
I!ll

-

4. Your text should look like this: family

Font Formatting

By Yoo o
ob Lut ComicSansM =12 ~| A" A" | Aa~ | A
- -'__-ECC"P}"

Paste : " 3 )
« ¥ Format Painter Bl abe x, x° QWA

Clinhoard M= Fant 1]

Bold Italic

Bold is used to make Italic is used to incline

a selected text a selected text to the
darker and thicker. right.

Underline

Underline is used to
underline a selected
text.
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« 7 Activity 10

Using the Caps Lock Key.

Select the word rice .
. Click on the Bold button.

|| 5! 1 | 19) |:«-i

. Your text should look like this: rice

. Select the word Vegetables .

. Click on the Italic button.

(B [T]u

. Your text should look like this: vegetables
. Select the word washes .
. Click on the Underline button.

| E] I!‘ || Ui |I:""i

. Your text should look like this: washes
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éva 7 Activity 11

’

Alignment

HOME ~ INSERT  DESIGN  PAGELANOUT  PERERINCES  MAIUWGS  REVIEW  VIEW

=] x", = v -— = g R e | &
P Coic s~ 16 - K & M- B e 25 €8 U0 gl aamboe AaB0Cr Aaborl AQB assocet aosteen amsbarn

B2 Copy
Paste BIlUrixxx A-¥-A-E=== 5 D-E- | Thomal [TNoSpac. Heading! Heading? Ttk  Subtile SubtieEm.. Emphass |

L ™ Format Panter

(lipboard I Font & Parageaph ] Shyles [

Alignment of Text

1. Alignment refers to positioning of text.
2. Alignment depends on the type of
document you work on.

Left Align Center \ Right Align\ Justify

5\_?
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Left Align

Aligns text to the left of the page.

Center

Aligns text to the center of the page.

Right Align

Aligns text o the right of the page.

Justify

Gives your text straight edges on both sides of the
paragraph.

fé
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1. I Open Word 2019.

2. I type the following text.

The weather is sunny.

3. I select the text.

4. Tclick on

Observation:

5. The fext stays to the left.

The weather is sunny.

6. I select the text.

7. Iclick on

8. The text moves to the right.

The weather is sunny.

9. I select the text

10. I click on

11. The text moves to the center.

The weather is sunny.
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IMPORTANT

When you have selected a
text or a picture, you can
use the right click option to
o cut, copy or paste your text
ACthltg 12 or picture instead of using
the buttons on the
clipboard.

Cut, Copy and Paste text.

File Home Insert
Clipboard ﬁq x Cut
C
Paste [‘E’ opy

~ "5 Format Painter

il

Clipboard I

Is used to cut selected text or image.

Is used to copy selected text or image.

Is used to paste text or image that has been copied/cut.




Let’s Learn ICT Skills I I

Grade 2
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1. I open Word 2019.

2. I type the following text:

Music Day at school
All my friends are busy getting ready for the show.

On the occasion, I will be dancing on the song 'Zenfants tous couler'.

3. I select the words 'at school’, and I click on cut.

4. I place my cursor after the word ‘couler’, I click on paste. i

5. I select the words ‘'zenfants tous couler’, I click on copy.

6. I place my cursor after the word 'show'. i

I click on paste the text and it should appear like this:

Music Day
All my friends are busy getting ready for the show * Zenfants tous couler”.

On the occasion, I will be dancing on the song “Zenfants tous couler' at school.
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& Software

oooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo

- B8 Microsoft
Aim &

To create and view a simple presentation. PowerPOi Nt

Office 2019

(Learning objectivesj

® Open Microsoft PowerPoint program.
® Close Microsoft PowerPoint program.
® Create a simple presentation that contains a few slides of text and images.

© Insert text on slides.

@ View a slideshow.

® Format text on slides like Font, Size, Colour, Bold, Italic and Underline.

© Insert New Slide.

© Insert and resize pictures. Q

© Move between slides.
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A presentation is a document that has two or more slides.

The slides consist of text, images, videos and music (sound), etc.

PowerPoint 2019 o iS a presentation program.

There are 3 ways to open the PowerPoint 2019: Please ensure that the
icon of the program
1. Click on the icon o on the desktop. PowerPoint 2019 s
available on the desktop
as well as on the taskbar.

1. Click on the icon on

the desktop.

s muydoay ~ b a0l o0 W

2. Click on the icon
2. Click on the icon o on the taskbar. on the taskbar.




Unit 5 - Using a Presentation Software

3. Click on the Start Button. A menu appears.

Start A Type here Lo search o & " n' f ﬂ & m .I
Button T -

Click on the ‘
Start Button. | @,
.

Recently added Productiity

Expand ~

. ¢ =

€0) 30 viewer Micrasot Edge  Phaotas

A Menu appears. (7] At s

B coicuator

E Calendar

‘wl Camers

() cortana

E

—_—

ESET ~r

£ ype here o search © H = m ¢

E ¢ & @ D

Scroll down on the menu till the o PowerPoint icon is found.
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Click on the o PowerPoint icon on the menu.

OnelMote
N
Onel
a
Outlook
ﬁ Newm

& Outlook

Paint 3D
Photos

PowerPoint

Click on the
PowerPoint

(00 icon. ;
.

PowerPaint

Project
Mew

Publisher
Mew

Settings

Skype

Snip & Sketch

1 I I
- OO0 - BEPE - PO -

Sticky Notes

G

L2 ffype here to search




Unit 5 - Using a Presentation Software

The program opens.

T iy

ing rf'oi nt

4. Click on Blank Presentation.

Tmrrem

' =
R LR .
Click on ~ ]
Blank == e

Presentation
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Shows all
the
slides of the
presentation

/ Click to add title

Slide

Closing PowerPoint 2019

1. Click on the Close Button to close the PowerPoint 2019 program.

Close
Button

Click to add title

Click to add subtitle




Unit 5 - Using a Presentation Software

Create a Simple Presentation

va 7 Activity 1
Insert text on a slide.

1.  Open PowerPoint 2019.
2. Click on "Blank Presentation”.
3. Click on the "Click to add title" text box.
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5. Click on the "Click to add subtitle” text box.
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Activity 2

View a slideshow.

4

There are 3 ways to view a slideshow :
Method 1: Click on the "Slide Show" tab at the top of the screen.
The following icons will appear:
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et Design  Transitions. ~ Animations [ SideShow | Review  View  Help QTellmewhatyauwanttudcr

s TR ===
® L ol _;_-"_' J:_' ;| = Lk # Play Namstans T RaARe AiE B
e * £ = Tl B Nl [Py e
Fram Frem Freiprd Curiberms Sy Setlp  Heds  Febsaizs Feiord Sde o W P Vot
Begnning Cprend Side Onfegs  Showes e fhow e Tamesgs  Showe 7 Phow Meds Controls
Qart Pode o & Up et oL

Click on "From Beginning” icon.
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The following will appear on the screen:

MY PET

Meena

The slide fills up
the whole screen.

teacher:

Brainstorm with pupils on
their observations.




Unit 5 -

1. Press on "Enter Key" on the keyboard.
The following screen appears:

End of slide show, click to exit.

2. Press "Enter” Key once more to refurn to the program.



Click on the "Slide Show" icon found below on the screen:

Press the "F5" Key on the keyboard.

F5
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Format text on slides using Font Size, Colour, Bold, Italic and

Underline.
The icons below are used to format the text:

Font Size

Font

—7iCalibn Light (H {60 ~

Bold

I

Italic

Underline

S E&TMT _&T

Font

Note to teacher:

A A 7@

Font Colour

Recap about these icons
which pupils had learned
in Unit 4.




Let’s Learn ICT Skills

Grade 2

=

2 7 Activity 3

Format text on slide using font, font colour, bold, italic
and underline icons.

Note to teacher:

—

After each step, pupils
can do slide show to
observe the changes.

1.  Open PowerPoint 2019.

2. Click on "Blank Presentation”.
Follow the steps 1 o 5 of Activity 1 again.

3. Select the text of the title textbox as shown below :

MY PET ———

Meena

Select Text
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4. Click on "Font" icon and choose Bodoni MT Black.
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5. Click on the "Font Size" icon and change the size to 72.
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6. Click on the "Font Colour” and change the colour to Blue.
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7. Select the text of the subtitle textbox as shown below:

Select Text




Unit 5 - Using a Presentation Software

8. Clickonthe Bold B |icon.

Y FET

MY PET

Bold

9. Click on the Italic| J | icon.

Italic
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10. Click on the Underline 1] icon.

MY FEW

Underline

11. Click on slideshow icon to view the final result as shown below:
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Extra challenge
@ Activity 4

Format text on slide using font, font size, font colour,
bold, italic and underline icons (cont.).

Create a presentation and format the text as follows:

My Favourite Food

Name

Open PowerPoint 2019.

Click on Blank Presentation.

Click on "Click to add title" textbox and type "My Favourite Food".
Click on "Click to add subtitle” textbox and type your name "Name".
Format the text using font, font colour, font size, bold, italic and
underline.

oA wN e

Insert New Slide

On the HOME Tab, there is the New Slide icon.

File  Home Insert Draw Design Transtions Animations  Shide Show |

(Bl [\ D L
It i) Reset
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x? 7 Activity 9

Insert a New Slide.

1. Open PowerPoint 2019.
2. Click on "Blank Presentation".
3. Click on the "New Slide" icon.

Fiw e i Geew e el deemgiors B ew G Vew  Saeieg iy
B EBos—
s | (i i (e

=

=00

i = | ® faf: & - RN

T gr——— FR—

£ o o i Click 1o sdd wubtitle

i [ e —

B

Click to add title

& Fwen

= o gy =

a B i
V—

e [l B B ¥ --

1 jel
?II[‘.TI'

A menu appears:

a - [P =l
Ex::‘:ﬁ B LS M
Officn Thems
i 1
I ey
T Tmetie | TieadComes  Sextion Resoe
[==== Different slide
e options available.
|r = |
L _— —— —

Blari Corveat with Bctury wish

Cagtion Caphon

B Dupducate Seleced Sider
[ Stes troen Crstpe




Unit 5 - Using a Presentation Software

4. Click on "Title and Content".

Section Header

in | [ el
| New | Reuse B e B I S = AY
iSlide »| Stides £ Section v
Office Theme
N\
/L______\-

Two Content

Title Only

with

Blank

Caption

B Duplicate Selected Slides

[El stides from Outline...

Pi

Caption

Note to teacher:

Brainstorm with pupils on

their observations.

@ Show slide 2 which
appears on the left of

the screen.

=

appears

Slide 2

here.

A new slide
appears here.

[ Reuse Slides
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3

A new slide is added
to the presentation.
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Extra challenge
@ Activity 6

Insert a new slide

Prepare a presentation of 4 slides as follows:

Click to add title

3 Chek 1o add substitle

Open PowerPoint 2019.

Click on "Blank Presentation”.

Click on the "New Slide" icon.

Click on one option of the slides available.
Repea‘l’ steps 3 and 4 to insert all the slides.

Awpr

Insert a Picture

There are 2 ways to insert a picture in a presentation.

Method 1: Use the Insert Tab.

The Insert Tab




1.

2.

3.

Unit 5 - Using a Presentation Software
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Insert a picture using the Insert Tab.

Open PowerPoint 2019,

Click on "Blank Presentation".

Click on the Pictures icon on the Insert Tab.

Note to teacher:

Ensure that there are
images in the pictures
folder before doing this
activity.

File Home

o re]

Insert

Draw Design  Transitions Animations Slide Show

| e |

0| i ladl

F& Online Pictures...

AR YL

Shapes lcons 3D SmartArt Chart

Mew Reuse Table Pictures|Screenshot Photo
Slide ~ Slides i S o Album ~ i Models ~
Slides Tables Insert Picture From lustrations
1 " F3 This Device...
A menu
= ——
FAl stock Images.. appears here.
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4. Click on "This Device" on the menu.

The following dialog box appears:

@ Insert Picture
+ &l * ThisPC * Pictures »

Organize * Mew folder
A
# Quick access
BB Desktop #+
¥ Downloads
[ Documents #
| Pictures *
Apps
we Local Disk (F)

i [}

Camera Roll Sankore

@ Microsoft PowerPe.

w &) 2 Search Fictures

==l

o @

Saved Pictures goldZ

pup pup3

= L

golden 1

& OneDrive GU"*E“'HIEWE' pup 2 puppy &
5
= This PC § )
Pl name: -] [ pctres -
Tools » | Open |»| | Cancel

The Pictures
folder opens.
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5. Click on a picture to select it.

@ Insert Picture *
4+ &= » ThisPC * Pictures wo |y £ Search Pictures

Organize = New folder = - i | a
"~

# Quick access
I Deskiop
& Downloads
E Documents

& E

L T

i Camera Roll Sankore Saved Pictures
&= Pictures

Apps
e Local Disk (F2)

@ Microsoft Powerfe

& Onelrive Golden-Retriever pup 2 pup
51
= This PC
w
File name: | puppy 2 ‘-'| All Pictures R
Tools ~ Insert hd | Cancel
e ————
6. Click on the Insert Button.
@ Insert Picture *
4 &= * ThisPC » Pictures w | L L2 Search Pictures
Organize = Mew folder =E- O @
~
3 Quick access
B Deskiop - i
& Downloads # i [
& Documents #
Camera Roll Sankore Saved Pictures
&= Pictures o+
Apps

e Local Disk (F2)

@ Microsoft Powerfc

& OneDrive Golden-Retriever pup 2 pup
=1
= This PC
v

File name: |puppy 2




Let’s Learn ICT Skills

Grade 2

The picture is inserted in the slide.

i
]
L
& o
0 (.
Ln o

Method 2: Use the Pictures Icon on a slide.

Click to add title

« Clicktoadd text

Pictures Icon
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7 Activity 8

Insert a picture using the Pictures Icon.

Note to teacher:

-

Open PowerPoint 2019,

Ensure that there are

images in the pictures
Click on "Blank Presentation”. folder before doing this

activity.

Add a new slide "Title and Content".

Click on the "Pictures” Icon on the new slide as shown above.
The pictures folder appears:

I3 insert Picture .
4 &= « Local Disk{C: * Users ¥ EDLP * Pictures > w | B O Search Pictures

Organize = Mew folder =E- ™m ©
oy
# Quick access
B Desitop

5| Documents

¥ Downloads  #
a
* Camera Roll Sankore Sawved Pictures

&= Pictures

Apps
wme Local Dhsk {F)

@ Microsoft PowerPe

& Oneliive Golden-Retriever pup 2 pup pup3 puppy 2
51

5= This PC
e

File narme: || - | All Pictures -

Tools = Dpen | Cancel




Let’s Learn ICT Skills

Grade 2

5. Click on a picture,

I3 Insert Picture X

T B + local Disk (C) * Users * EDLP * Pictures W 9] S Search Pictures

Organize = Mew falder =~ T @

A

3 Quick access
[ Desktop

¥ Downloads

FE| Documents
= Pictures

X ow N N

Camera Roll Sankors Saved Pictures gold2 golden 1

I Apps
we Local Disk {F3)

@ Microsoft PowerPe

pup 2 pup pup3 puppy 2

& Cnelrive

& This PC

W

File narme: Golden-Retnevers 1 v'| !Ali Pictures w :

6. Click on "Insert Button".
The picture is inserted in the slide.
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Resize a Picture

Resize means to change the size of a picture to make it bigger or smaller.

? 7 Activity 9

Resize a picture to a bigger size.

1. Click on the picture.

A square with dots
appears around the picture.

Square with dots
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2. Click on any dot and drag your mouse outwards.

3. Release the mouse button and observe.

The picture grows BIGGER as the
mouse pointer moves outwards.
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@

x? 7 Activity 10

Resize a picture to a smaller size.

-

Note to teacher:

Guide pupils and
brainstorm about their

1. Click on a picture. observations.

2. Click on any dot and drag it inwards.

3. Release the mouse button. Observe.
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Moving between slides

2 7 Activity 11

Moving between slides.

1.  Open a new blank presentation.
2. Add 3 new slides.
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Click to add title
Click 1o add subltitle
\
i) ) Reps pore oo U B B % -

There are 3
slides in this
presentation.
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3. Click on Slide 2 and observe.
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» Click to add text
1
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4. Click on Slide 3 and observe.
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Click on the slides
on the left of the screen

to move between slides.
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Extra challenge
/@\ Activity 12

Create a presentation of 3 slides.

Note to teacher:

Please ensure that there
are specific pictures on
pets available in the

. ) picture folder for Activity
2. Add 3 slides to the presentation as shown below: |5

Format the text using font, font colour, font Pictures of any other pets
size, bold, italic and underline. can also be used.

1. OpenaNew Blank Presentation.

Insert pictures of pets and resize them accordingly.

Slide 1

= MY PET

Meena
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T have a bird,

......

Slide 3

Its name is Cherry.
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Aim

To work with a web browser software.

(Learning objectives:)
By the end of this unit, pupils will be able to:
Identify a web browser.

Open a web browser.

Access the web using a web browser.

Close a web browser.
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Web Browser

Some common examples of
web browsers are:

|

Google Chrome

Mozilla Firefox

|

Microsoft Edge

6’2,
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Identifying web browsers

(a) I tick ¢ the web browser icons.

&
oo @

(b) I tick v the Google Chrome web browser icon.

(c) Itick v the Mozilla Firefox web browser icon.

C

(d) I tick v the Microsoft Edge web browser icon.

¢

&
@
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Navigation buttons

¢« > ¢ of(e

i Apps [ Outlook Web App @@ British Council Lear...

Back < > Q 0

Next Home

Reload
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Note to teacher:

Ensure that the Google
Chrome icon is on the
desktop and pinned to
the taskbar. The website
is regularly updated. The
pictures might not be the
same.

To open a web browser, I double click on the Google Chrome icon on the desktop.

T can also click ‘.l ~ on the taskbar.

S Type here to search
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The web browser opens as shown below:

[ & NewTab

« 2 C (6 ) &

i Apps © [P Outlook Web App @@ British Council Lear... Reading list

-

Gmail Images

Google

Q, Search Google or type a URL

(=

Browsing a given webpage using
Google Chrome

1. T click on the address bar.

i & NewTab x
c =2 C OL6 A w) a
25 Apps €D @9 Outlook ]leb App 99 British Council Lear... Reading list

-

Gmail Images

Google

Q, Search Google or type a URL LA
o e +

British Counc... Web Store Add shortcut # Customise Chrome

Address bar
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2. I type learnenglish.britishcouncil.org in the address bar and I press the
Enter Key.

l@ New Tab x RS o ]
> C O 3% learnenglishkids.britishcouncil.org/ = 2
i Apps O [ Outlook Web App @@ British Council Lear... Reading list

-

ses
e
.

Gmail Images

Google

Q. Search Google or type a URL 4
L1
oo e +
British Counc... Web Store Add shorteut /7 CL127 September 2021

Observation:

4’ The following screen appears:

' o9 British Council LearnEnglish Kid: % RS

&« > C (@ @& learnenglishkids.britishcouncil.org * 2

Login Signup Newsletter English

@@ BRITISH
®® COUNCIL

Tell us about an old person who you
know well. How old are they? What do Read a story
you do together?

Play a word game

Practise writing

Write a comment
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3. Iclick on the text 'Read and write'.

8 British Council LearnEnglish Kids X

« 3 C O

Do you ever need to find your place in
a book? Watch this video to learn how
to make a bookmark!

Play a word game
Practise writing

Write a comment

83 Reading and writing for kids | Le. X +

€ - C (O & leamenglishkids.britishcouncil.org/read-write Yr &

Read and write

© English courses for children aged 6-17
Do you want to practise your reading and writing in English? In this section you can read and write about

interesting topics. You can also play games, print activities and post comments! c N

Your furn

Do you like writing about interesting tapics? In this section you can write about lots of
different things. Find something that interests you and post a comment to tell us all about it! +

Have you seen ...

b L | Birthdays April Fool's Day
I #ji I[ i When's your birthday? How In the UK, 1 April is "April
Ty do you celebrate your Fool's Day'. This is a day
! | birthday? What's the best
birthday present you have

**** ever got? What..

|

4. I click on Birthdays.

when people play tricks on }
each other for fun. A trick is.. © Online English courses for adults
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3 Birthdays | LearnEnglish Kids | B % RS

e

CcC O & learnenglishkids.britishcouncil.org/your-turn/birthdays

Birthdays

When's your birthday? How do you celebrate your birthday? What's the best birthday present you
have ever got? What do you do at birthday parties?

English courses for children aged 6-17

Online English courses for adults
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5. Now click on the Back button.
Back button |

Birthdays

When's your birthday? How do you celebrate your birthday? What's the best birthday present you
have ever got? What do you do at birthday parties?

English courses for children aged 6-17

Online English courses for adults

EL. :

Observation:

® 4

< C (0 @& leanenglishkids.britishcouncil.org/read-write

The following screen appears as below:

Read and write

interesting fopics. You can also play games, print activities and post comments!

Your furn

Do you like writing about interesting tapics? In this section you can write about lots of
different things. Find something that interests you and post a comment to tell us all about it! +

Have you seen ...

TRET | Birthdays April Fool's Day

I # ’ lg Hl When's your birthday? How In the UK. 1 April is ‘April

4 do you celebrate your Fool's Day'. This is a day
birthday? What's the best when people play tricks on
birthday present you have each other for fun. A trick is..

**** ever got? What..

© English courses for children aged 6-17
Do you want to practise your reading and writing in English? In this section you can read and write about

4

o

© Online English courses for adults
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A 2 4

6. Now click on the Next button.
| Next button |

- Rea%and writing for kids | Le. X R

cC o0

& learnenglishkids.britishcouncil.org/read-write

fl Listen
= 'ond i

Read and write

© English courses for children a 6-17
Do you want to practise your reading and writing in English? In this section you can read and write about

interesting fopics. You can also play games, print activities and post comments!

Your furn

Have you seen ...

iEam Birthdays .4 -.’“’“v'/ April Fool's Day
I ﬁi’ l‘ Wi When's your birthday? How Y * inthe UK. 1 Aprilis 'April
w do you celebrate your LYY Fool's Day' Thisis a day
birthday? What's the best J when people play tricks on
birthday present you have each other for fun. A trickis..
a 7
**** ever got? What_. ***‘ g

Do you like writing about interesting topics? In this section you can write about lots of . :
different things. Find something that interests you and post a comment to tell us all about it! + -

4

® 4

Observation:

<«

cC o0

& learnenglishkids.britishcouncil.org/your-turn/birthdays

n
= and

Birthdays

A

© Online English courses for adults

The following screen appears back again:

When's your birthday? How do you celebrate your birthday? What's the best birthday present you
have ever got? What do you do at birthday parties?

English courses for children aged 6-17

Online English courses for adults
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7. T click on the Home button.

| Home button |

Birthdays

English courses for children aged 6-17
When's your birthday? How do you celebrate your birthday? What's the best birthday present you

have ever got? What do you do at birthday parties?

Online English courses for adults

@bservatlon

The following screen appears again:

'@ New Tab + (] O
« > c o (e %) &

i Apps © [ Outlook Web App @@ British Council Lear... Reading list

; ™
Gmail Images B

Google

=

Q. Search Google or type a URL

o - +

British Counc... Web Store Add shortcut
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8. I click on the close button| X [fo close the web browser.

Close button |

< 2 &0 (G ) &
Reading list

i Apps 9 [P Outlook WebApp 9@ British Council Lear...

-

Gmail Images

Google

Q, Search Google or type a URL

(=

o P =

British Counc... Web Store Add shortcut # Customise Chrome
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@ Working with shapes

oooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo

Aim
To make coloured drawings using a graphic
software.

(Learning objectives:)
By the end of this unit, pupils will be ahle to:
® Draw simple shapes.
Use the Fill with colour tool.
Use different types of brushes.
Use the Rectangular Selection tool.

Use the Curve tool.
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Shapes toolbox

Untitled - Paint
Home View
Xcut 1 crop N\NVOOOMAA - | 7 outine « _i.ﬂ
D - I el v NOQOOD AN - - ™= D N ]
Pafte Select A Rotate & / Q Bruihes 0 _j\}_ ﬁfICZDDC) e Slfe Co:our Cuiour —”—“'

Clipboard Image Tools Shapes

I use the Shapes toolbox
to draw different kinds of
shapes.
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Drawing simple shapes
using the Shapes toolbox

rectangle tool

oval tool

\/

triangle tool

/\

/

\n/bé

uooom::ox/ﬁ
B4 A OO

Shapes

up arrow tool

star tool

A
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27 Activity 1

Drawing a circle.

1. I click on Ms Paint ,j on the taskbar.

\nvOoooaA -
NOLOOD AN -~
VYR OO

Shapes

2. TIclick on the Oval tool.

(@bservatlon

The pointer changes from R to —— in
the drawing area.

B
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3. TIclick and drag the mouse to draw a
circle.

Note to teacher:

Untitled - Paint

Home

Ij X cut

] Copy
Pa ste

Clipboard

View

""""" 1 7 crop

e ] Resize

Select

. A Rotate -

Image

\n/OOoa&A -
ey Q DNOOOD G} -

/Q Brushes G*}’ﬁ?fczDDQ*

Tools

Ensure that the Paint icon
is pinned to the taskbar.

Shapes

Untitled - Paint
Home View
Ij ¥ aut r'*"} 7 crop /A Q \/OOo&A -
Paste ) Cony Se:ct e . APd Q Brushes <> O OE:> <:| ﬁ '
g . ZARotate ~ G¢ﬁ$@DOT
Clipboard Image Tools

Shapes

@)?bservatlon

By dragging the mouse outward, the
circle becomes bigger.

4. T release the mouse button.

5. I close Ms Paint.
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1. TIclickon MsPaint 2/ on the taskbar.

"

Activity 2

Drawing a rectangle.

2. I click on the Rectangle tool.

3. T click and drag the mouse.

Ij "If:n' |—| '..::;:; 7 A w \ru()[;“_]&‘_\ [ Outline »

m EEEEE EE
I NSEES S A v

Colour  Colour t r Edit Edit with
colours . Paint 3D

QOO G~
et oy potes F AR Bm%}ﬁ:&t‘u o

Clipboard Image Tools Shapes Colours

w

K@)?bserval:lon

By dragging the mouse outward, the
rectangle becomes bigger.

4. T release the mouse button.

I can also use the
Rectangle tool to draw a
square.

5. I close Ms Paint.
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« 7 Activity 3

Drawing a triangle.

1. TIclickon MsPaint *°/ on the taskbar.

2. Iclick on the Triangle tool.

3. I click and drag the mouse.

i Hiume Wiy
foa | ] How OO LH - o = EEEEN EEEE
(=) 7 = —
Q Sebect ko k;: mq LOQOD OG-~ dam- ; gl;; ENEE mEm E m,-wh
. ok Retate - ¥, D400 1 2 ] colours  Paint 3D

Chipksand g Tt Shaped

(@bservatlon

By dragging the mouse outward, the
triangle becomes bigger.

4. T release the mouse button.

5. I close Ms Paint.
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SAOLIOE A« [ Outien =
DOOODAG - &
84 ABOOO

I use the Fill with
colour tool to fill the
shapes with colour.
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JS/
4

Activity 4

Using the Fill Colour Tool.

1.  TIclick on Ms Paint ,j on the taskbar.
2. I use the Shapes tools to draw the picture below:
e me View
¥ cut r'“"w crop outline = =—= N ||
D 3 Copy Ekesue i’{}A Q &g@gg%% ZH‘ = D!HEH‘E HHE!! J
Sel'ect S J(O\ Erufhes C‘<}-1’L’$DQO SI'ZE Col Iour Ci —‘r” H [ [ Ed;;rs id“gtg
3. I click on the Fill with color tool. | #(rl ) A
F 2 Q
Toaols
Observation:

.

The pointer changes from
in the drawing area.

=)
fé
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4. T click on the yellow colour in the colour box.

_mges e

Colour == | | | | |

2
Colours

1 Edit
colours

5. TIclickin the circle.

Untitled - Paint

File Home View ~ @
D Vit |l e w ¥ crop /BA -4 NAVOODMA - Fouiner = D D HEEEE EEEE ! ﬂ
| S——
Paste o ;eltct i L 4 Brushes B <> O O'::> Gﬁ T Size Colour | Colour 1 |.| | 1 ‘.‘ ‘. Edit Edit with
- o Anoae- @SR B G4 RGHOOO e 1 2 HE HE colours  Paint 3D
Clipboard Image Tools Shapes Colours
< >
<+ 1033, 291px 111902 x 765px 100% (=) ] @

g /O Type here to search

Note to teacher:

Instruct pupils to
continue to fill colour in
the remaining shapes.
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Changing the size of a selected shape

oooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo

| &d 5 ¢ = | Untitled - Paint

Wiew
=1 & crop 4l ~/OODOMA - 7 ouine*| =
bd I Resie ﬁ‘bi‘} K hOOODC4- - e
> et ARomer @S QPR 33 S kOO0 = =
Clipboard Image Tools Shapes /

I click here to change the
size of the Shapes, Pencil,
Eraser and Brushes tools.

I can choose among four
sizes for each tool.
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1. T clickon MsPaint =/ on the taskbar.

Activity 3

Changing the size of the Shapes Tool.

2. I use the Star tool to draw a star.

3. I draw another Star next to the first one.

Home View ~ §

File
Xot | Haop “\AVOOOLA - Pouine: = [ HEEEE EEElm ]
/% = | N
B, Oa A (500060 g = L Nepss aammE 9
1 |

Pafte Selfrcl A 4 / q Brufhes G¢|§|$ DDQ - Sife olour Culzuur i_—"_"_"_ mmm (B i

Clipboard Image Tools Shapes Colours
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4. T click on the Size button and choose the first line from the top.

Size Colour | Colour

4
i
M
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& = o Untitled - Paint

File Home View

ot ) Hooe N/ OOOGA - P ouine = . AEEEN EEEE '
A —
Hao Do NSoonen- u = L] NSEES a9
e e 4R = S RSOO0) = I O (e
Clipboard Image Tools Shapes Colours

PGS
@)gbservauon

The line of the second star is thinner
than the first one.

6. I draw a third star.

7. I then choose the thickest width from the Size options.

Size Colour | Colour

4
il
M




Unit 7 - Multimedia: Working with shapes

—

7 Activity 6

Drawing and colouring shapes.

1. Tclickon ¢/ MsPaint on the taskbar.

U

2. I draw 3 circles of 3 different widths.

3. I use the Fill with color tool to paint each circle with a different colour.
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Home View
Yo [ oo \VOHOZA - owre = (I ) NN
/$ —
|j ) cony 1 Resize * Q DNOOOD AN - garn- === | l||l||l
Paste SeFeﬂ oA Rotite + 2 Q Brushes I3 “\'}'@ECIDD@ . Size Colour Cl r—-— [ ||

Clipboard Image Tools M @ | @ @ Ipes
VIR T7
v

I click here to use
different types of brush.

Brush Calligraphy Calligrap Airbrush

hy
/ brush 1 / ib__lj‘_:_.n_sh 2 / /
QOil brush/ Crayon / Marker / Natural pencil

Watercolour

brush /
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7 Activity 7

Colouring with brushes.
1. TopenMsPaint. =/

2. T use the different tools and shapes to make the drawing below:

Untitled - Paint

Home View ~ °

File
Yot | 7 crop -4 NV OOD&EA- 7 ouin- | = HEEEE EEEE
sor kd = N oEEEE gy
Igel i [S;ecl] |’4;|R£size Y 4 Q Brushes Booowcﬁ: Gl ~ ? Colour Cgr r |.‘ ‘ T |.| “. Edit Ed:vith
- = “A Rotate - £ - e ﬁECKDD@ i - 1 2 | | ‘ ‘ ] | | ‘1 | colours  Paint 3D
Clipboard Image Tools Shapes Colours
~
Calligraphy

3. I use Calligraphy brush 1 @1/ to colour the big circle red.

Oil brush
4. T useOil brush | & / to colour the small circle blue.

Watercolour

5. I use Watercolour brush E"’j / to \_O Note to teacher:
colour the square purple. —

Instruct pupils to

Crayon continue the colouring of
6. I use Cf‘ayon \g / to COIOUP the drawing using the
e different brushes.

the rectangle yellow.

fé




Let’s Learn ICT Skills
Grade 2

Untitled - Paint
File Home View
X cut || 7 Crop /A N~ OOOGLA - [7outiner =—
[ copy ] Resize NOOODQT - g~ N—
Pafte | Selvect A Bt J / Q Bruihes U’ ‘{-;_, Tlfi' ECK C] D C} o Sife
Clipboard Image Tools Shapes

I use the
Rectangular Selection tool

to select a rectangular
area around a picture.

I can also use the
Rectangular Selection tool
to select a part
of a picture.
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7 Activity 8

Using the Rectangle Selection Tool.

1. I open Ms Paint. ,j

2. Idraw abig red square and a

Untitled - Paint
File Home View ~ @
B X [ ¥ee gy, lod NYVOUOAAL R we: = D EEEES EEEE N ¢
H o Dom B4 M voooncs: - = B Camun munm s 3
p T A #LR TS L4 AR0OO0 O L L L L LT T 1T eoious | raimen
Clipboard Image Tools Shapes Colours

3. T click on the Rectangular Selection button.

I!ntitled - Paint

& cut H crop /IBA 4 N\Nn/OOOMLA - 7 outines ==
[ copy & Resize D NOOOD QT - g~ o
Paf.te Se:ect b Bt v . 4 / Q Bruihes G .¢, 'ﬁi’ ECI AP {:} - Srfe
Clipboard Image Tools Shapes
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Home View ~ @

You [F|eee G N /OO0BA - o = | |[|NNEEE EEENN

| I A .
o [ e NOOOD QA - - = HEEE EeEs T

Paste Selecl e r 4 / Q Erufhes G*ﬁﬁ@@@ - Srvze Colour | Colour I ” ‘\ . I | ” | Edit Ed!lmth

= 2 colours  Paint 3D
Clipboard Image Tools Shapes Colours

Observation:

.

The yellow circle must be within the
Rectangular selection.

5. I place the pointer inside the rectangular selection.

Untitled - Paint

Home View A~ o
G & cut [ TZ‘[ Crop Py A Q NAOOOEA - [ Outine - E D D ....-—.m-. : ﬂ
) Copy ;;I Resize NOCGCUOD Q4 - g ' ‘ U|.| 1 |.‘ ‘. : ——
Pa.ste Se~e€t i & 7 Q arufhes G <>_ 77 233 s T T | .»f_e Co:nur Colgour | | ‘ | ‘ ‘ I coE[:E;g E::L:v;g:
Clipboard Image Tools Shapes Colours
"~




Unit 7 - Multimedia: Working with shapes

6. I press hold the left mouse button and drag the circle inside the square.

Untitled - Paint

File Home View
& cut H crop . cd N\~/OOOG&A-
: 0 A
D [ copy 7 Resize Q NOCOOD A% -
Pafle Se!:ed A potate = & _/1' Q Bruihes 6’ *{} ﬂf $ C] D @ i

Clipboard

Image

Shapes

Clipboard

1 Crop - L8 NANVOOOAMA |
/&
) Copy () Resize o g hOOOD AR -

N A roie- @ 4RSS DA AROOO

Image

Shapes




Let’s Learn ICT Skills

Grade 2

7. T click on Select and then Transparent selection option to remove the
white background.

Untitled - Paint

File Home View
BN SN~ N
Paste i Select I Y .4 Brushes ,
: | %A Rotate - Al TR {msle

Clipboard Selection shapes 5 Shapes

,,,,,,, Rectangular selection
Eree-form selection

Selection options

i Selectall

L+ Invert selection

/< Delete

Iransparent selection

Make the background colour in the
selection transparent or opague.

8. I click on the drawing area to remove the rectangular selection.

= ol | Untitled - Paint
Home  View ~ 0

File
¥ cut  crop A 4 NA/OOOMLA|- Zouiner = HEEEE EEEE
lj : [] /& A Q NOQOOD QG - s — CD D 'H = om ! ﬂ
1

Copy & Resize
7 Edit Edit with

Pavste Sel‘ecl e ’fo\ Erufhes G#ﬁﬁ@oo; S\"zs- alour Ccﬂzuur y | ” h _ | | ”, = il b

Clipboard Image Tools Shapes Colours
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95 Activity 9

Using the Rectangle Selection Tool.

1. T open MS Paint. ,j

2. I draw a big blue circle.

Untitled - Paint

File Home View ~ o
ot [ Hcwop \nOOOMAA - [Fodiner == HEEEN EEEE 9
/7 = J - - |
o | ame |7 HA DOQOD AR - shrn- | === ? ,D | NENN ENEw E E%h
T S g @48 W (G4 R ROO0) = R T T T T,

Clipboard Image Tools Shapes Colours
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Untitled - Paint
File Home View
Yar | | 1 crop /A g NVOOAG &AL 7o | == D ..iﬂ
B copy _mD D Resie P hooonan - gm- == N 1D Tl
Pafte 'ect S & / Q BruE es 5 ‘:}_ ﬂZECIDQQ - Srvze Colour | Colour —— ” H

1

Clipboard Image Tools Shapes

(@)?bservatlon

The Rectangular selection
must be inside the blue circle.
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4. I place the pointer inside the rectangular selection.

Untitled - Paint

File Home View

bor [Flace  , 4 \VOODLA - 7 ovtine- = D ENEEN N
oA : — ———T— T
[ copy E L1 Resize = = Ao <L‘:|{,‘> « £l — o [; |.|| | | |.
Pa-ste B < rotote - & 71Q Brui s < Yy ECZ [T glvze . Co1our_ Cozour " | " || | |
Clipboard Image Teols Shapes Colours

5. I press hold the left mouse button and drag the rectangular selection
outside the blue circle.

Untitled - Paint

File Home View
D % Cut D ot Cro-p /A ; a N\VOEA@AAIL ?u[li[]é ol —— rIj D .iiﬂ
(3 copy : & Resize = . NOOOD AT - &~ —q_ : 5 |.||
Pa'ste Se'ect A potate © g 71Q BruE es |1, 4 ﬂ?ECIDDQ &l J'ZE' :Co10ur Cozour “ ‘ ||
Clipboard Image Tools Shapes
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o L] ol | Untitled - Paint
File Home View

[] %o Bz~ ,eoa Q NWOOOMLA - [ outiner = 'D D.ii!i:ifﬁi! 9
Paste e Select i;lRe:iza r Q Brushes BQOOQ@ﬁ: &l ? Colour | Colour | |.H “ I |IJ H. Edit Edit with
- > | “h Rotate - 2 RO - (. 2 | 1| ” I J I | ” | lcolours  paint3p
Clipboard Image Tools Shapes Colours

<

ap ] 1] 1902 x 765px 100% (=) v
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The Curve Tool

File Home
X cut
L% copy
Past
Clipboard

View

Select

# crop NOOO A - [Z outine -
. /oAl NS00 0n - [
Arcate- @ 4R J S AROOO -

L]
LI
L}

Image Tools

| Shapes

N/OC
NOOOD AL~
+ABOOO

—

I use the
Curve tool
to draw curves.
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Activity 10

Using the Curve Tool.

1. I open MS Paint. ,j

2. I click on the Curve tool button.

NAVOD *
BOOOQGQ'
4+ RBOO0

4]

3. I press hold the left mouse button and drag it to draw a line.

Untitled - Paint
Home View
Yot ™ & cop NMOOOBA - [ ouine- = .liﬂ
/ d) —
|j Copy I esie A DNOOOD AN - - =— |m B 1
Pai;te Sel'et:t “A Rotate - / Q Brushes 0 _‘{}, ﬁ?ECIDDQ - SI,ZE Co:our Coizour __—M_ -”

Clipboard Image Tools Shapes
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4. T place the pointer on the line and drag it.

Untitled - Paint
Home View
Ij ,% Cut l"""*l 7 crop /A G \MooOoaA -
Paste 0 Select @ g g 7 q Brushes B . O O gt I
. ZA Rotate = 1O+ RAxEO0
Clipboard Image Tools Shapes

\

Untitled - Paint

File Home View
Xcn | Woom NpMoOoaA -
7 R A
.\‘_ Copy Ll ] Resize Q BOOOQ@{T =
ki Se',e“ “A Rotate - ® 7 Brufhes e g demie el

Clipboard Image Tools Shapes
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Home

I‘:I X cut

3| Copy
Paste

-

Clipboard

View
r "“”“1 7 crop \HOD AL A
rea G
O pesize hOOOD QAL -
U A &SRS G EAGOOD
Image Tools Shapes

Untitled - Paint

Home

[:j:] X cut

Copy
Paste

-

Clipboard

View
] t#f Crop NMoOOoa&A -
27
~— 0 Resize DOCOOD AT -~
S@.mw-afqﬂwﬁa+ﬁﬁooa:
Image Tools Shapes

(@)?bservatlon

I cannot drag the line
more than two times to make a curve.
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